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Dear Parents, 
 Welcome to the Weekday Preschool Program of Pine Valley Baptist Church.  Our 
program was created in 2005 as a ministry to community preschoolers and their families.  
We sponsor this weekday early education program as a ministry of the church to provide a 
learning environment that will help preschoolers grow as Jesus grew:  “in wisdom 
(intellectually), stature (physically), and in favor with God(spiritually) and man (socially)” – Luke 
2:52.  We are committed to providing the best care and support possible for you and your 
child during these  important developmental years. 
 As we partner with you in nurturing your child, we welcome your involvement and 
support throughout the school year.  You are always welcome to visit, ask questions, and make 
suggestions.  Cooperation between parents and staff will contribute to a successful experience 
for your child.   
 This handbook is designed to help you understand our program, its mission, and the 
guidelines under which we operate.  If you have questions at any time, please feel free to 
contact me by phone, e-mail, or in person. 
 We consider each of your children as a gift from God, and take very seriously our role 
in their growth and well-being. 

Looking forward to our best year yet. 

___________________________ 
Ann Turkal    

791-1949 x.108 
ann@pinevalleybc.org 

mailto:ann@pinevalleybc.org


Educational Philosophy of the Program 

We are committed to providing age-appropriate, challenging and positive experiences 
to allow each child to progress at his/her own level of ability while enjoying feelings 
of success.  This is primarily done through hands-on activities in learning centers, 
direct instruction and positive Christ-like role modeling by the staff.  Lessons and 
activities will relate to a given theme for the week and will be enhanced by weekly 
chapel time and music class.  Threes and fours will also make regular story time visits 
to the church library. 

Admission Policy 

Class assignments are based on the child’s age as of August 31, as is the standard for 
North Carolina public schools. 

Preschool admission is based on a waiting list.  Priority is determined as follows: 

1. Children of staff 
2. Currently enrolled children 
3. Siblings of currently enrolled children 
4. Children of Pine Valley Baptist members 
5. Siblings of alumni 
6. Waiting list of general public with priority assigned based on date the child was 

placed on the list 

A non-refundable $100 registration fee is due upon registration. 

Class Schedules 
                      

Monthly 
Class     Days      Max. Size    Tuition 
Toddlers  Tuesday, Thursday             10 Students   $160 
2 Year Olds  Tuesday, Thursday             12 Students   $160 
3 Year Olds  Tuesday, Wednesday, Thursday   12 Students   $180 
Pre-K   Monday, Tuesday, Wednesday, Thursday  16 Students   $200  

All classes will be staffed by a lead teacher and a teaching assistant.  The toddler 
class will have a lead and two assistants this year due to the larger class size. 

Classes will be held from 9 am to noon on their assigned days.  Children may stay until 
1:00 on Tuesdays, Wednesdays, and Thursdays for Lunch Bunch and from 9 to noon on 
Fridays as explained on the following page. 

After school activities are also planned for Wednesdays from 1 to 1:30. 



Fun Fridays 

Fun Fridays are available for enrolled children who are at least two years old.  The 
cost of Fun Fridays is $25 in addition to the base tuition.  Payment for Fun Fridays 
should be included with the tuition for each month that you plan for your child to 
participate.  You must notify the director by the last Friday of the month of your 
intention to change your child’s Fun Friday status for the following month, as spaces 
are limited.  If space is available, your child may attend a single Fun Friday at a 
charge of $10. 

As the name implies, Fun Fridays are all about fun.  While Fridays will be less 
structured than regular class days, and children of different ages will be grouped 
together, a set schedule will be followed. 

Lunch Bunch 

Children age two and above are eligible to stay until 1:00 on Tuesdays, Wednesdays 
(for 3s and 4s), and Thursdays for Lunch Bunch.  Lunch Bunch is teacher-supervised 
lunch and playtime for the children.   Children must bring their own nutritious lunch.  
No nut products are allowed this year due to nut allergies in the school. 

Families will be billed for Lunch Bunch at the end of the month.  The charge will be 
$5 per Lunch Bunch.  The Lunch Bunch bill is to be paid with the following month’s 
tuition. 

Please check on Lunch Bunch availability in advance with the director.  There will be 
sign up sheets for each Lunch Bunch day of the week on my desk at Open House.  We 
can always make additions/adjustments later, if needed. 

Lunch Bunch will be unavailable on the last Tuesday of each month, due to 
scheduled staff meetings. 

After-school Programs 

After-school activities may be offered on Wednesdays from 1 to 1:30 when available.  
Information will be sent home with three and four year olds in advance of starting a 
new program.  The cost of the program is determined by the provider and includes 
the cost of paying one of our staff to stay with the children, as is our policy.  

Financial Arrangements 

Tuition is not based on attendance, therefore no reduction can be made for holidays, 
vacations, or time missed by students.  In case of an extended absence for any 
reason, tuition must be paid if the child’s place is to be held.  A 30-day written notice 



is requested for withdrawal, and tuition payments are not refundable.  We are a non-
profit organization, and our budget is based on the projected income.  Tuition should 
be paid no later than the 10th of each month.  Tuition paid after the 10th will be 
subject to a $10 late fee. 

Arrival and Departure Procedures 

The doors will open at 8:50 a.m.  Upon arriving in the child’s room, parents may assist 
in washing their child’s hands.  We ask that children be present by 9:00, if possible, 
and certainly no later than 9:10 am.  Teachers will be ready to begin the daily 
schedule by this time, and a late arrival will cause disruption to the classroom as well 
as make the transition for your child more difficult.  Late arrivals are allowed due to 
doctor’s appointments or other extenuating circumstances - we just don’t want you to 
make a habit of it. 

Please be considerate and pick up your child promptly at noon (1:00 for Lunch Bunch).  
We will not release your child to anyone other than the person who dropped him/her 
off unless otherwise pre-arranged by the parent.  Written permission is required if 
your child goes home with someone not designated on the registration form.  The 
teacher may ask the designated person for identification.  A $5 late fee will be 
assessed if your child is not picked up by 12:15 (1:15 for Lunch Bunch) and for each 
additional 15 minutes you are late. 

Parents/caregivers are responsible for drop-off and pick-up of their child at the 
classroom door.  Please give your child and his/her teacher your full attention at 
these times (no cell phones).  If a younger or sick sibling is in the car, arrangements 
can be made for someone else to escort your child to and from the car. 

Parent Involvement 

We hope that all parents will be involved in our program.  Parents are always 
welcome to visit our school.  Parents may contact their child’s teacher to offer help 
with an art project, read a story, come and bring a special “show and tell”, or help 
with a party.  These activities will greatly enhance the preschool curriculum.  We 
welcome your talents and interest in our program.   

Insurance 

Pine Valley Baptist Church Preschool does not provide insurance coverage for your 
child.  Should you desire such coverage, please make your own arrangements. 



Discipline Policy 

Pine Valley Baptist Preschool wants its students to develop good self-concepts, 
problem-solving abilities and self-discipline.  We believe this happens when adults and 
others act as role models and communicate with them in a positive, non-threatening, 
and understanding manner.  Our discipline methods include: 

 Redirecting child to another activity 

 Positive reinforcement for positive behavior 

 Natural and logical consequences 

 Helping children recognize another child’s feelings rather than forcing an  
 apology 

 Separating the child from the group for a short period of time if his/her   
 behavior becomes disruptive to the other children 

Corporal punishment is not allowed at any time. 

If your child has the habit of biting or hitting, he or she may be asked to stay at home 
until the problem is resolved. 

Messages 

If you need to get an emergency message to your child’s teacher after school has 
started, call 791-1949, and someone from the church office will forward your call to 
the director.  You may also try calling or texting Ann Turkal on her cell phone 
(910-612-2760). 

Conferences 

We request that the children’s routine not be disturbed by unscheduled conferences.   
We ask that you do not attempt to hold conferences during arrival and departure 
times.  Our teachers are committed to giving every child their full attention.  If you 
would like to meet with your child’s teacher, please schedule a conference call or a 
conference in person in advance.  Mid-year and end of year conferences will be 
available for all families when progress reports are sent home. 

Snacks 

Nutritious, well-balanced snacks will be provided by the preschool.  A $25 snack fee 
will be assessed with the child’s first month’s tuition.  Parents may bring a special 
snack for their child’s birthday, but must alert the teacher in advance so that 



accommodations can be made for food allergies in the class.  Please do not send party 
favors or gifts for birthdays.  If you send party invitations, please include all children 
in the class. 

Clothing 

When choosing your child’s clothing, please keep in mind that your child will be 
climbing and running outside and participating in potentially messy activities.  We will 
do our best to prevent permanent stains, but please do not dress your child in their 
“Sunday best” for school.  It is also important for the sake of the child’s safety and 
comfort that they wear correctly fitting shoes that do not fall off their feet when 
running and playing.  Socks and tennis shoes are preferred, so that mulch in the 
shoes does not become an issue on the playground.  The same pair of shoes should 
remain on your child’s feet all morning. 

A complete change of clothing (including socks and shoes) in a zip-lock bag should be 
included in your child’s backpack each day. 

If your child is in diapers, please be sure the teachers have access to an adequate 
supply of your child’s diapers. 

Personal Items 

Personal items should not be brought to school unless approved by the teacher.  
Allowable items may include items related to the classroom’s current theme of study, 
items for a scheduled show and tell, or comfort items that will not cause conflicts 
with other students. 

Money, toys or personal items that may be lost or broken, food (other than lunch), or 
any items that are related to any form of violence are not allowed. 

Health Concerns 

Children must be up to date on their immunizations against childhood diseases.  Each 
child must have, on file with the school, a copy of his or her immunization record 
verified from the doctor’s office.  For children not meeting immunization 
requirements, you will be notified by the preschool immediately.  Should you fail to 
provide the preschool with an updated copy of your child’s immunization record, your 
child will not be permitted to return to preschool until the necessary documentation 
is provided. 

Please do not bring your child to school if he/she has been behaving in a symptomatic 
way (is lethargic or irritable), has a temperature, has yellow-green discharge from the 
nose, sore throat, ear ache, rash, diarrhea, nausea, or vomiting. 



Please make sure your child has been symptom and/or fever free for at least 24 hours 
before returning to preschool. 

Please notify the school if your child has been diagnosed with a communicable disease 
or head lice.  We have a nit free policy.  All parents will be notified as to the nature 
and exposure of any communicable disease.  However, the child involved will not be 
identified. 

If your child becomes symptomatic during class, we will contact you or call the 
emergency number you have provided to have them picked up. 

An accident report will be completed on each child who experiences “a significant 
injury”, and this report will be shared with the parent.  Of course, we will call you 
immediately if the injury is serious, or the child cannot be consoled. 

Information about allergies or limitations should be in writing on your child’s 
information sheet.  Please report any changes or additions in writing.  For life-
threatening allergies or conditions, detailed instructions must be filed with the 
director. 

We are not allowed to administer medication to any child other than emergency 
allergy medication. 

If the child is absent for more than one class, please call the teacher or the preschool 
director to let us know the reason. 

School Closings 

We follow the New Hanover County Public School schedule.  We will be closed when 
the public elementary schools are scheduled to be closed for workdays or holidays.  In 
addition, due to the lack of NHCS teacher workdays this year, we have scheduled one 
preschool teacher workday during the year.   

When we have inclement weather, we will follow the New Hanover County Elementary 
Schools.  Listen to the local radio and television stations to determine if we will be 
open during snow or a hurricane, or you may try to reach us by phone.  When schools 
open late, we will be closed for the day.  We do not plan to make up missed days due 
to weather. 

If the schools close due to inclement weather during class time, please pick up your 
child as soon as possible.  Our teachers may need to pick up their own children from 
their schools. 



PVBC Weekday Preschool 

2018-2019 Calendar 

Open House        August 30 

First Day of School       September 4 

First Day of Lunch Bunch      September 5 

First Fun Friday       September 7 

*Fire Truck visit, coffee & donuts (9:00-10:15 a.m.)  October 18 

Costume Parade       October 30 

Teacher Work Day - no school     November 6 

Veteran’s Day Holiday       November 12 

Thanksgiving Holidays      November 21-23 

Christmas Program & Open House (6:30 p.m.)   December 11 

Christmas Break       Dec. 19 – Jan. 1 

MLK, Jr. Holiday       January 21 

In-House Pre-registration      January 22 

No Fun Friday - NHCS Workday     January 25 

Easter Egg Hunt & Palm Processional (11:30 a.m.)  April 11 

Spring Break        April 15 - 22 

Mothers’ Brunch (9:00 a.m.)     May 9 

Graduation/EOY Program(11:30 a.m.) Last Day   May 30 

*Awaiting confirmation from the Fire Dept. on the fire truck visit.  Parents are         
 not required to attend.      REVISED 10/1/18


